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Welcome back! We hope you had a great summer! 

Career Change through Preparation 
“The only thing constant is change.” –Heraclitus 

In the workforce, today’s unsteady economy, and even on campus change is the one thing that is 

for sure.  Whether it be downsizing, unemployment or reallocation of employees, workers and 

recent college grads often find themselves taking on new responsibilities and challenges within 

their current jobs and job searches.  Your job security may depend on how far you can flex.  

Here are a few words of wisdom to prepare you for new jobs, old jobs and what to expect in 

the job market. 

     Careers can alter.  In this new day and age and especially within the current economy, 

workers and prospective job-hunters need to be flexible.  Be proactive in your career or 

future career by researching new avenues within your chosen industry, or avenues within 

other industries.  Don’t be afraid to take on a job that may seem like it doesn’t run along 

the lines of your chosen field. Remember that every new experience adds to the employee 

that you are and the employee you will someday be.   

     Help yourself and help your chances. Get out there and search the internet and search 

the Career Center’s website (http://career.mansfield.edu).  Find out how you can make 

yourself more marketable.  Create new job opportunities for yourself by exploring new 

classes, or even new industries, because after all, if you won’t, who will?  

     Accomplishments make a difference!  Sure, your resume may seem like just another 

piece of paper, but it is so much more than that.  Your resume is you.  It represents all that 

you have accomplished, all that you have done and is the 1-2 page representation of you to 

every employer with whom you apply.  When it comes to your resume, be sure not to 

skimp. Keep a running list of your accomplishments, major projects and organizations and 

affiliations.  You may think that you will remember that really awesome project you created 

as a freshman, but chances are you may not.  Don’t forget to start your resume as a fresh-

men and add to it and have is reviewed by the Career Center each year. When you’re a 

senior, you’ll thank them and yourself.  

     New skills equal a new opportunity! Finding a job in some industries may require you to 

go back to the books.  Many employers are now seeking highly qualified individuals, and 

though you may be thinking “that is the last thing I want to do!” going back to school or 

attending a short course may be a key to a new job opportunity.  

 

(Continued on page 4) 

Career Center Hours:  

Monday, Wednesday, Thursday: 8:00 am-4:00 pm 
Tuesday: 8:00 am-6:00 pm (Walk-ins 4-6pm) 

Friday: 8:00 am-3:00 pm 

http://career.mansfield.edu
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What is FOCUS? 

“Greatness lies, not 
in being strong, but 
in the right using of 
strength; and 
strength is not used 
rightly when it serves 
only to carry a man 
above his fellows for 
his own solitary 
glory. He is the 
greatest whose 
strength carries up 
the most hearts by 
the attraction of his 
own.” 

—Henry Ward 

Beecher  

Top Five Job Search Tips 

quick, online skills assessment.  All you do is answer 

questions about yourself and your career values!  

 

To register for FOCUS, simply visit the Career 

Center (Ground Floor, Alumni Hall). Registration 

with FOCUS is FREE and once registered, you can 

use FOCUS whenever it is convenient for you. 

Finding a career can be 

frustrating, confusing, 

exciting, and challenging. 

At the Career Center, we can help you 

gather information about career choices, 

sift through that information, devise a plan 

to prepare for your career, and guide you 

toward entering your future.  

One of the best tools to identify career 

options is FOCUS, an on-line career 

exploration and planning system. It is a 

What is FOCUS? 

Graduating and concerned about finding employment? With the current challenges in the 
U.S. and global economy, it will be more difficult for many Pennsylvania State System of 
Higher Education graduates to find a job this year. However, don’t despair! The professionals 
in the 14 PASSHE career centers recommend that you develop your own economic stimulus 
package to increase your chances of job search success.  
 
1. Be patient, but have a plan. In a good economy, the average entry-level job search can 
take from three to six months. In a poor economy, it takes even longer. There may be fewer 
opportunities available, and even if they have opportunities, employers may be cautious 
about filling them because of budget concerns. In addition, the hiring process can be lengthy 
because there are so many steps involved (the application process…the first interview…
several follow-up interviews…a background or reference check…the offer…the acceptance). 
Start early during your final year to develop your resume, gather supporting application ma-
terials, practice interviewing, and explore opportunities, and begin to apply for jobs three to 
four months before graduation.  
 
2. Take at least one step daily. It’s easy to kick back after graduation and hope a job will 
come to you. However, unless your parent owns a company, that tactic rarely works. Be pro-
active! Use the tips in this publication to develop a list of job search goals. Get a calendar and 
write one task for each day of the business week, Monday through Friday. Include time to 
refine your resume, write application letters, attend professional meetings, meet with peo-
ple, and follow up with employers.  
 

(Cont. on page 4)  

Ever think to yourself ò Whatõs all 

this talk about internships? Do I 

need one?  What are they all 

about?   Think no more!  The CC 

presents: òCareer Series Workshop:: 

Internshipsó.  The how-to and low-

down on everything internships.   

Come over to the Student Center 

Room 312 on Wednesday, 

September 23rd from 4:00-5:00  and 

see what itõs all about! 

Internships? 
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HELPING YOU FIND YOUR DIRECTION... 

MANSFIELD UNIVERSITY CAREER CENTER 
Located on the Ground Floor of Alumni Hall  

The Career Peer Ambassadors (CPAôs) are a group MU student who are 

here to help!  Whether it be a quick career question, or an appointment 

to talk about the direction of your career, CPAôs can handle it!  Some-

times it may seem daunting to walk into someoneôs office and ask for 

help, but the CPAôs are students just like you!   
 
Services provided by CPAôs to students include:  

 

Grad School Information 

Interviewing Help 

Resume/Cover letter advice 

 

Career Center Hours:  

Monday, Wednesday, Thursday: 8:00 am-4:00 pm 

Tuesday: 8:00 am-6:00 pm 

Friday: 8:00 am-3:00 pm 

Career Exploration/FOCUS help 

Information on Job & Internship Postings 

Testing Information (CLEP/Dantes/MAT) 

 

Contact Us: 

Phone: (570) 662-4133 

or  

e-mail: careers@mansfield.edu  
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   Top Five Job Search Tips (Cont. from page 2) 

3. Identify your unique qualifications. Put yourself in the employer’s shoes. He or she has a posi-
tion to fill and is looking for a particular set of skills and/or experience. Take the time to research 
the position and organization, identify what sets you apart from other candidates, and include the 
information on your resume. Make certain the employer can see how your skills match the job 
requirements. If an employer can quickly scan your resume and determine if you’re a fit for the 
position, the document has done its job.  
 
4. Get out there. Pointing and clicking at your computer isn’t going to get you a job in this econ-
omy. Get out from behind your desk and connect with employers in person. Take advantage of 
every available opportunity, such as job fairs, campus interviews, and other networking events. A 
resume can't tell your whole story to an employer so an in-person meeting (no matter how brief) 
gives you an opportunity to provide details about your skills and experience. Show that you’re a 
professional (in attitude, appearance, and behavior), and let your personality shine. Employers tell 
us that face-to-face situations help them to confirm if a candidate will be a good fit for the job and 
organization.  
 
5. Be persistent. “Help Wanted” signs may be few and far between, but there are jobs out there 
for students who are prepared. Be persistent, follow up with employers that interest you, and be 
professional. During this economic crisis, you may need to apply for a broader variety of jobs, in-
cluding jobs for which you may feel under-qualified or over-qualified. The more jobs to which you 
apply, the better your chances of getting interviews, and ultimately, getting a job. The key is to get 
your foot in the door, build your skills, network, and be ready for the economic upswing.  
Interested in reading all twenty tips?  Visit: http://career.mansfield.edu  and find it under Self-Help 
Materials! 

   Get your name out there!  It may seem like you have done so much and worked so hard that 

if you just send out your application and resume it will speak for itself, right?  Wrong.  Many 

employers (especially in this economy) are so flooded with applications. They will pre-select 

candidates they already know are qualified, even if you have a fantastic resume and 

qualifications.  I know, this may seem unfair or frustrating, but there is a way to counteract 

this… Put yourself out there, introduce yourself to employers when you apply, call them and 

make a lasting positive impression.  Networking is the #1 “in” for jobs and internships.  Not 

sure how to network; unsure of how to start?  Contact the Career Center, they will have the 

information you will need to help you to help your potential employers “put a face to the 

name”.  

     Energy and enthusiasm make a difference.  Whether it is doing your best, being extra 

helpful or putting forth that extra bit of effort at all   times, you will get noticed.  Whether it 

be asking your professor for a recommendation (which may mean not skipping class every 

other week!) or approaching an old boss to ask them to “put in a call” for you, you will need 

to have made a lasting and enthusiastically positive impression!  You never know when you will 

need help and whom you will need it from.  Make every effort a positively great one and you 

won’t need to worry! Sell your most important message at every opportunity; that message is 

YOU!                                               

   By: Anna Hamburger, former Career Center Graduate Assistant 

Career Change through  Preparation (Cont. from page 1) 

Employers will 

periodically be on-

campus hosting 

information tables in 

Manser, information 

sessions in Alumni Hall, 

conduct classroom 

presentations, and 

some will even 

interview students on 

the spot! 

 

For a complete list of 

scheduled on-campus 

recruiting dates visit 

the Career Center’s 

website and click on 

“Calendar of Events”. 

Check back often as 

employers are 

continually being 

added! 

 

career.mansfield.edu 

On-Campus  

Recruiting! 

http://career.mansfield.edu
http://career.mansfield.edu


Career Center Schedule of Events: Fall 2009 
     

DATE DAY TOPIC TIME ROOM 

          

Sept. 23 Wed Career Series: Internships 4:00-5:00 Alumni Hall 314 

Oct. 8 Thur HEALTH CAREERS FAIR at Sayre Campus 5:00-6:30 
Sayre Campus  

(Patterson Auditorium) 

Oct. 13 Tues Career Series: Just for Seniors Noon-1:00 Alumni Hall 314 

Nov. 4 Wed 
Career Series: Networking: Key to the 
Hidden Job Market 

4:00-5:00 Alumni Hall 314 

Nov. 10 Tues 
Etiquette Dinner (pre-registration with 
Career Center required) 

6:00-7:30 North Manser 

Nov. 17 Tues 
Career Series: Extreme Makeover - 
Resume Edition 

Noon-1:00 Alumni Hall 314 

Dec. 3 Thur 
Career Series: 4 yrs. in 15 min. - The 
Interview 

Noon-1:00 Alumni Hall 314 

Career Center Staff 
All Staff can help with resume/cover letter development, job search strategies, and general career questions.  

 

Nichole Hall, Programming  and Internship Coordinator ñ  Nichole coordinates events and works with students on all levels. She is 

also a great resource for information on internships.  Email:  nhall@mansfield.edu or Phone:  570-662-4914 

 

Andee Cummings, Administrative Assistant & Testing Administrator — Andee is your first point-of-contact to make appointments and 

help you find resources you need.  Email:  acumming@mansfield.edu or Phone: 570-662-4133 

 

Katelyn Plaska, Graduate Assistant—Kate works closely with the Career Peer Ambassadors, meets with students individually,  and 

helps with Career Center special events. Email:  careers@mansfield.edu or Phone: 570-662-4821 

mailto:nhall@mansfield.edu
mailto:wlabar@mansfield.edu
mailto:acumming@mansfield.edu
mailto:career-development@mansfield.edu

